Lesson Overview

Saying 'no’ politely

‘Useful language

Hi, I'm struggling to meet this
deadline for [name

. with some of the tasks?

my own deadlines to meet.

[Saying “no” politely]. Perhaps
“we can
“solutions or find a way to
- extend the deadline.

- need guidance or advice, I'm
“more than happy to help, but

directly.
I understand you're having

difficulty, but I'm not able to

take on more work right now.

Your colleague needs you to
help him/her finish a task, but
you don't have time.

How can you say "no" politely to

him/her?

. Xin chao, t6i dang c& gang hoan |
of
. project]. Can you help me out :

thanh cong viéc ding thai han cho |
[tén du &n]. Ban c6 thé gidp toi mot -

. 56 viéc dugc khong?

: T , [NGi “khéng” mét cach lich sul]. Toi
. [Saying “no” politely]. I've got : " _ . . L
. cling dang c6 gang hoan thanh :
. cOng viéc cla minh dung thai han.
[NGi “khdng” mot cach lich su]. C6
brainstorm other

|& ching ta c6 thé nghi ra cac giadi

phép khéc hojc tim cach kéo dai
~thai han. '
[Saying “no” politely]. If you
' ‘ban can huéng dan hoac I&i
khuyén, téi rat san long trg gilp
| can't take on the tasks

[NG6i “khéng” mét cach lich su]. Néu

nhung t6i khéng thé truc tiép dadm

- nhan nhiém vu nay.

T6i hiéu ban dang gap kho khan,

nhung t6i khong thé dam nhan

thém cong viéc ngay bay gio.
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- I'll owe you a favor.

appreciate that, but

but |
. openings in my schedule.

| appreciate the offer, but | need
. to  prioritize  my
. commitments.

It's not practical for me to take

this on.

Hello, I wanted to talk to you

. about the new team we're
forming. We think your skills
. could be a great addition to the :
. tuyét vai cho du an [tén du &n].

. [name of project] project.

. Thanks for
. [saying “no” politely].

, | thought your expertise
- S€ rat co gia tri

- would be really valuable.

considering me, :
. [n6i “khéng” mét cach lich sul.

: . . ' N6 chi 1a mét cdng viéc ngan han, :
. It's just a short-term thing, and : A gA.' ~ 5 T
: - néu ban gidp toi, tdi s& mang on :

- aPH > Téi danh gia cao didu dé, nhung
- impossible for me to take this: .. & 5 2 42 A A s gi
: . toi khong theé dam nhan viéc nay.

: . . . . . T6i thdng cam véi hoan canh cla
. | sympathize with your situation, : N R L
; \ - ban, nhung toi thuc s khdng con
really don't have any: ~.' . . . : s

. thai gian ranh nao trong lich trinh :

. T6i danh gid cao I5i dé& nghi, :
existing

nhung tdi can wu tién cac cdng :

viéc hién tai cla minh. |
. Toi thuc sy khdng cé thdi gian

. ngay bay gio.

N6 khong kha thi cho tai d& dam

. nhan viéc nay.

. Xin chao, t6i muén ndéi chuyén vdi

ban vé ddi mdi cla chung toi. :
Chung téi nght rang cac kj nang .
cla ban c6 thé la mét b6 sung

Cam on ban vi d& nghi dén toi, :

O, t6i nght chuyén mén cda ban




Lesson Overview

éWeII, I've been focusing on a
~different area lately, and your
project seems to require a set
~of skills that | haven't been
[Saying

“actively developing.
“no” politely].

[Saying “no” politely]. | want to
ensure that | can give my best,
~and this might not align with -
~my strengths.

Fair enough. If things change
- or you find yourself interested
_in the future, don't hesitate to :
. let us know.

. Absolutely, I'l keep that in:
. mind. [Saying “no” politely]. but :
. | appreciate the opportunity to
be part of such a project.
EThanks for considering me, |
appreciate it. However,
. doesn't sound like the right fit :

it :

Sorry, but | feel | wouldn't be
. suitable for this one.

: appreciate

understanding. However, |
. believe I'm not the right person :
. for that role.

Gan day tbdi dang tap trung vao mot
lfnh vuc khac va du an cha ban
duding nhu yéu cau mot s6 kj nang |
ma toi chua cé. [N6i “khong” mot
cach lich sul. |

[NG6i “khong” mét cach lich sul. Toi |
muén chac rang t6i c6 thé c6 gang
hét sirc va diéu nay c6 thé khong

phu hgp véi diém manh cla toi.
- T6i hiéu roi. Néu moi th thay d6i -

hodc ban van quan tdm dén trong :

. tuong lai, dung ngan ngai cho
. chiing t6i biét. :

Ch&c chén rbi, tdi s& ghi nhg diéu :
do. [N6i "khdng” mot cach lich sul.
nhung téi danh gid cao co héi dugc !

. tham gia mét du &n nhu vay.

. Ca&m on vi da nght t8i, tdi danh gia |
. cao cOng viéc nay. Tuy nhién, no
- khdng c6 vé phu hgp vdi toi. :

: Xin 16i, nhung t6i cdm thay minh sé& |
. khéng phu hop vdi vai tro nay. :

. T6i danh gid cao su thau hiéu cua
- ban. Tuy nhién, téi tin rdng minh |

khong phai la ngudi pht hop cho

 vai tro dé.
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looking for at the moment

. Thanks, but it doesn't sound :
- hop vdi toi.

. like the right fit for me.

| believe I'm not the right
. thich hgp cho viéc dé.

. person for that.

e _ . That khong may, né khéng phai 13 :
. Unfortunately, it's not what I'm : X % Y s Lix 5 p\ .
: - nhirng gi toi dang tim kiém vao luc |

Cam an, nhung né khéng c6 vé phu :

TG6i tin rang t6i khéng phai la ngudi

: . CAm on ban nhung tdi khdng chic
. Thank you but I'm not sure I'm : - & g |

the best for this.

. minh la ngudi gidi nhat cho viéc :




